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F.No.SEEPZ-SEZ/DM/DMR/04/20-21/01289 Date: 19.01.2023
Circular no. 06/2023
Subject: Calendar of events for the year 2023.

A copy of the calendar of fire mock drill programs to be conducted during the year
2023 is enclosed. You are hereby directed to conduct fire fighting training and fire mock
drills and submit certificates along with monthly/half yearly reports as per the programs for
the year 2023.

Sa/-
Security Officer/
Assistant Development Commissioner
SEEPZ-SEZ

To:
All Units and Canteens of SEEPZ-SEZ

Copy to:

1. IT Section — Please upload the above information at website- www.seepz.gov.in
2. Security Section — For Information

3. Estate Section — For information



File No. DM/2/2022-EO
Calendar of Mock drills for the year 2023

Programme January February March April May June July August September October November | December
Fire Mock Drill by SDF 1, G&J 1, SDF SDF 4, G&J?2 G&J 3 and SEEPZ++ | SDF 1, | G&J1 And SDF 4, G&J2and G&J3and | SEEPZ++
SDF Building SDF 2 and | 7and Service | SDF5and and Multi- Tower 1 SDF 2 SDF 7 SDF5and | SDF 8 Multi- Tower 1
SDF 3 Centre SDF 6 SDF 8 storeyed and and SDF 6 storeyed and
Building Building SEEPZ++ | SDF 3 Building | SEEPZ++
(D.C. Office) Tower 2 Tower 2
Fire fighting training All Units All Units All Units All All Units All Units All All Units All Units All Units All Units | All Units
every month by all Units Units
units/buildings

Report by the building | Once in every half year i.e. at the end of June and December of every year.
emergency
management
committee

Food Inspectors’ Once in every half year i.e. at the end of June and December of every year.
inspection report of all
canteens

Report by the building | All buildings
emergency
management
committee

Disaster Management | Once in every quarter i.e. at the end of March, June, September and December of every year
Committee meeting

Note:- Fire mock drills will be conducted in the buildings by the Building Emergency Management Committee. These mock drills will be supervised by members of the SEEPZ

Disaster Management Section. Written reports of these mock drills will be stored for three years and will be immediately available for fire brigade inspection. Building Emergency
Management Committee members are requested to remain in touch with the Fire Brigade for Fire Fighting training in their respective units/buildings.

1. All buildings have to organize monthly meetings with all the units and send the minutes of these meetings to the Development Commissioner and also send their copies to the
Disaster Management Cell and the Chairman of the concerned Emergency Management Committee.

2. The Emergency Management Committee has to organize meetings in their respective buildings as per requirement and information about discrepancies found in this regard has to
be sent to SEEPZ, Disaster Section for corrective action.

Sd/-
(Haresh Dahilkar)
Security Officer/
Assistant Development Commissioner
SEEPZ-SEZ
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